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/ ACADEMIC ACHIEVEMENT

Home

@ My Students Welcome, Teresa!

Caseload Management

Academic Achievement

My Classes

Use the navigation items on the left to see more information.

Student360
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MISSISSIPPI STATE UNIVERSITY..
ACADEMIC ACHIEVEMENT

#A& Home

My Students

New and Incoming Students Students by College

Incoming Students by College

& My Students

& Caseload Management

My Classes

Student360

College of Education

Admit Term Admit Type
Summer 2026 39 30-Hour Core
Fall 2026 684 High Risk / Review
Meeis 2.00 Core GPA / 18 AC
Meets 2.50 Core GPA / 16 AC
Major Orientation Status
Applied Behavior Analysis (BS) 9 4 Attended
Educational Psychology (BS) 36 ' Registered
Elementary Education (BS) 197 No Show
Industrial Technology (BS) 28 Not Registered

10 +|entries per page

Nama A Ademit TarmiTuna

MISSISSIPPI STATE UNIVERSITY.
ACADEMIC ACHIEVEMENT

My Students

New and Incoming Studenfs Students by College

Students by College

College of Education
Student Type Class Campus Major
Continuing Student. a& - Fresh 854 Meridian Applied Behavior Analysis (BS) D -
=9 [ = [ —— o |
236 Junior Starkville 37
® oy sewor v Industral Technology (85)
Attributes Fraternity & Sorority Life Has Registration Hold
693 ty uw No 2369 No
Athlete 48
81 ,  BulldogBounce Back

Dean/Director roles will be able to see all new
and incoming students within their college as
well as all current students in their college

* Both tabs will allow you to search by different
categories (admit term, major, attributes, etc.)

Each list will have the students Student360
profile hyperlinked as well.



Campus Major

Starkville 2 English {BA) 1

Music Perfarmance (BM) i

My STUDENTS TAB Political Science (BA) 1
Attributes Account Holds

Empty 1 No 1

Mon-Athlete 1 Yes 1

Student Employee

MISSISSIPPI STATE UNIVERSITY-
fm‘ ACADEMIC ACHIEVEMENT

For advisors, they will be able to see a list of
students they are assigned to from Banner.

* There will be different “buckets” at the top of the
page where you can filter through your advisee
list

i tome My Students

& My Students

My Advisees
B MycClasses

Student360 My Advisees

© My Availability

* Buckets include: major, account holds,
attributes, etc.

Student Type
My Queries Freshman

New Transfer

Concentration

ication

Commun

Public Managemen t



myState Directory

TSTATE. | MISSISSIPPI STATE UNIVERSITY.

CASELOAD MANAGEMENT

o Caseload Management

My Students

Academic Caseloads Faculty Mentor Caseloads Faculty Mentor Assignments
# Caseload Management — e

Assign Faculty Mentor X ‘ Manage Faculty Mentor,
My Classes myState  Directory
Select reportl_ | Caseload by Advisor
Student360

MISSISSIPPI STATE UNIVERSITY..
fﬁﬂﬁ ACADEMIC ACHIEVEMENT You are removing the following faculty mentor:
You are assigning Mary's faculty mentor for the following program:

Advisors: College of Education

Sawyer Bowering

Kinesiology (BS): Neuromechanics ll  Special Program for Academically Talented Students (Non-Degree)
Metric Total Adviset
Htome Caseload Management entor Nama . understand that am removingthis acultymember romthis
Advising Case Load by Advisor & MyStudents I I student's assignments
Add New Mentor ) 1 would like to assign a new faculty mentor for this student's
Allie Cunningham & Caseload Management sebiplesdiing (Ealeibiaediad R R e Acknowledgement * ) I understand that | am assigning this faculty member as an program.

advisor for this student.

Amy Catron d
B MyClasses P suBMIT
Amy McMinn College of Education SUBMIT
Student360

myState Directory Student Type Class T .
Continuing Student 108 A Freshman T @ 8 Mendan - a Yes 271
Freshman 496 Sophomore 413 Online Education 21
MISSISSIPPI STATE UNIVERSITY.. et - S —
fm" ACADEMIC ACHIEVEMENT L I i & -
Major Concentration Faculty Mentor Attributes
Applied Behavior Analysis (BS) B - Empty 2 4 Not Assigned 2471 Empty 10 4
Elementary Education (BS) 603 Chemistry Education 3 Athlete %
Mo c Industrial Technology (BS) W7 ,  Clinical Exercise Physiology @ . Bulldog Bounce Back D .
aseload Management
My Students 10 v entries per page Search:
Academic Caseloads Faculty Mentor Caseloads Faculty Mentor Assignments Name Student Type Class Campus Major Concentration Faculty Mentor

# Caseload Management

Continuing Student Junior Starkville Kinesiology (BS) Neuromechanics Not Assigned B E T
v

Dean/Director Roles will have access to caseload management which will
Programs: College of Education breakdown by advisors and programs, as well as faculty mentor caseloads and
T o assignments.

p— a *  For Faculty mentor assignments, you will be able to see a list of your students

and select “Add a Mentor”
resatTEnee : * From there, just type in the name of the faculty mentor and click submit.

e —

= N
Select report: (| Caseload by Program
& 4

Student360 ~—————

My Classes

Metric

Kinesiology (BS) 523
Learing and s perince esign 59 : * |fyou need to change it, you can “Manage Faculty Mentor to remove”
Music Education (BME) 30
Music Performance (BM) 4

Secondary Education (551 w More information to come as we develop the Faculty Mentor process!



STUDENT36 0 PROFILE

STETATE] MISSISSIPPI STATE UNIVERSITY..

ACADEMIC ACHIEVEMENT

# tome Student360

Search for a Different Student
& My Students

@ Caseload Management

I A This is a TEST RECORD and may include non-typical information.
B MyClasses

I @ This student’s directory information may be released to anyone. |
A& Student360

A No FERPA Releases Exist
This student's education records may NOT be released to anyone except as allowed by OP 30.02.

“ Sawyer (TEST) Bowering (TEST) (Sawyer)
ﬁﬁ" Fresh
Ju reshman

%, +1601-331-0510
‘\ .

= schi65@msstate.edu
ADD A NOTE SUBMIT CARE REPORT DEGREE WORKS

Dashboard Coursework Notes Messages Additional Materials

* You will be able to search any student in the Student360 tab.

After selecting a student, you will be able to see their student profile which includes their dashboard, coursework,
notes, messages and additional materials.

You can also directly add a note from their profile and send an email directly to the student.



Send a Message

Do you wish to be CCed on this message? *
O Yes
O No

[ €C another MSU team member on this message

Subject Line *

Message *

Do you wish to include a material upload with this message? *

) Yes
) No

Please check the box below to send your message. *

O I have reviewed this message and confirmed that it is ready to be sent to the student.

SUBMIT

Your email will send to Sawyer as follows:

From: Hannah Baker <hbaker@advising msstate edu>
To: Sawyer Bowering (TEST) <schi65@msstate edus
CccC:

Subject:

INSERT CONTENT HERE

Sincerely,

Hannah Baker
+1 662-325-0867
hbaker@advising. msstate edu

SENDING AN EMAIL
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Home

Directory

MISSISSIPPI STATE UNIVERSITY..
ACADEMIC ACHIEVEMENT

Dashboard Coursework

My Students

Caseload Management

My Classes

Advising Summary
Banner ID

Academic Standing

Student360

SAP Status

Primary Advisor
Primary Advisor Email
Primary Advisor Phone
Enrollment Status
Class Year

Program(s)

Admit Term

GPA and Credit Hours
MSU GPA
Overall GPA

Currantlu Fnrallad Cradit Hanre

On the dashboard you will be able to see their advising summary, GPA, MSU Coursework and DFW grades

Notes

Messages

STUDENT36 0 DASHBOARD

Additional Materials

936388352

Good Standing

Hannah Baker

hbaker@advising.msstate.edu

+1 662-325-0867

Freshman

Freshman

Fall 2026

Details

Recent and Upcoming Appointments

Timing When

Past April 14,2026, 3:30 - 4:00 PM
Past April 14,2026, 3:00 - 3:30 PM
Past April 10,2026, 11:00- 11:30 AM

Term-Specific Details

Coursework

No courses found.

With

Hannah Baker

Hannah Baker

Sawyer Bowering

Appointment Type
In-Person Advising Appointment
In-Person Advising Appointment

Freshman Pre-Orientation Appointment

Under the “Details” box, you will also have a drop-down menu that has more information

Biographic
Biographic
Program History
School History
Test Scores

Admission Information

Recent Appointments

Early Alert History

Recent Appointments  w

Status
Attended
Attended

Attended




STUDENT36 0 NOTES

myState Directory

TSTATEY: MISSISSIPPI STATE UNIVERSITY.

ACADEMIC ACHIEVEMENT

# Home
Dashboard Coursework Notes Messages Additional Materials
& MyStudents
d#¢ Caseload Management
wr Laseload Hanag Type Term Category Staff Follow-Up Student Follow-Up
Other Notes 1 Previous Term 1 Appointment Report ] No ) No 5
=) My Classes
Internal Note 2 Yes 3 Yes 6
& Student360
10 | entries per page Search:
Date Campus Unit User Category Topic(s) Summary Follow-Up Due Actions
Maxine Krol Academic Concern or Support; Advising: Courses and Degree Progression; Appointment B
05/15/2026 Center for Advising ) Appointment Report . PP & & g PP 05/15/2026 VIEW NOTE
Advisor Campaign
- Maxine Krol ) .
05/13/2026 Center for Advising Navigator Appointment Report Academic Concern or Support VIEW NOTE
Hannah Baker Academic Concern or Support; Advising: Courses and Degree Progression; Appointment
05/13/2026 Center for Advising . Appointment Report A oE & E 4 7 VIEW NOTE
Advisor Campaign
Maxine Krol
05/12/2026 Center for Advising Appointment Report Other VIEW NOTE
Navigator
. Maxine Krol . ;
04/23/2026 Center for Advising Advi Internal Note Academic Concern or Support 04/30/2026 VIEW NOTE
visor
Sawyer Bowerin
04/13/2026 Academic Coach Ad ,y ns Appointment Report Academic Concern or Support VIEW NOTE
fvisor c

* Underthe notes tab, you will be able to see the notes history for that student
* Who published the note, when, what category it was filed under as well as any follow-up tasks
* You can also search the notes by category, term, etc.



Dashboard Coursework

Category

Other Messages

10 | entries per page

Date

06/30/2026

06/30/2026

06/30,/2026

06/30/2026

Sender

Alex Sims

Alex Sims

Alex Sims

Alex Sims

Notes

Messages

28

Transcripts

Sent
April 2026
May 2026

June 2026

Type

Email

Email

Email

Email

STUDENT36 0 MESSAGES

Additional Materials

5 Alex Sims

15 Maxine Krol

8 Sawyer Bowering
Sender Account Subject
acs306@msstate.edu Test
acs306@msstate.edu Test
acs306@msstate.edu Test
acs30b@msstate.edu Test

SUBMIT CARE REPORT DEGREE WORKS

Type Attached Material
10 Email 28 Curriculum Sheet
2 None

16 Off-Campus Enrollment Request

Search:

Attached Material

Curriculum Sheet

Curriculum Sheet

Off-Campus Enrollment Request

None

* Under the messages tab, you will be able to see the communication history for that student

o

[
&

-

Actions

VIEW MESSAGE

VIEW MESSAGE

VIEW MESSAGE

VIEW MESSAGE




STUDENT3I60 ADDITIONAL MATERIALS

myState Directory

SSTATE MISSISSIPPI STATE UNIVERSITY.

/ ACADEMIC ACHIEVEMENT

A Home

Dashboard Coursework Notes Messages Additional Materials

& My Students

i#h Caseload Management

Material Type

Curriculum Sheet 2

B MycClasses
Other Form/Material 5

& Student360
10 | entries per page Search:
Material Type 4 File Name Created Date Pages Action
Curriculum Sheet BCOE Course Sub Form.pdf 05/13/2026 1 VIEW MATERIAL
Curriculum Sheet BCOE Course Sub Form.pdf 05/12/2026 1 VIEW MATERIAL
Other Form/Material Setting up General Avail (1).pdf 05/15/2026 3 VIEW MATERIAL
Other Form/Material Admissions Major Change - Student (1).pdf 05/13/2026 1 VIEW MATERIAL
Other Form/Material BCOE Course Sub Form.pdf 05/12/2026 1 VIEW MATERIAL
Other Form/Material Admissions Major Change - Student (1).pdf 05/12/2026 1 VIEW MATERIAL

* Under the additional materials tab, you will be able to see the additional materials history for that student



SETTING UP YOUR

CALENDAR & AVAILABILITY CLICK HERE

LINKING YOUR QUTLOOK CALENDAR

myState Directory

Click on the link above and it will take you to
the Student360 portal. Select "My
Availability" in the tabs on the left and then

STBTATE: MISSISSIPPI STATE UNIVERSITY.. select "Link My Personal Calendar"
1 N | ACADEMIC ACHIEVEMENT

Once your Outlook calendar is
synced in Student360, you can
now setup your availability. From
there, once a student makes an
appointment with you, it will show
on your Outlook calendar. And,
Create Availability your available times will be linked
with your calendar as well and will
Link My Personal Calendar not show if you are marked as

"busy."

# tome My Availability

& My Students

B MyClasses

2 sStudent360

My Availability

Step 1: Click on "New Calendar" to sync your Outlook calendar with Slate.

Calendars Lt
Trips
Manage your calendar feeds and Integrations with ICa, Gaogle: Calendar, and Microsoft 365 Calendar. Scheduler

Calendars

New Calendar
Availability

Name Free/Busy Type
Your Calendars

Shared Calendars

° New Calendar
*| Step 2: p—
1500 bonond oz et For Service, select Microsoft 365 - —
Calendar. This will prompt you to login i S

Time Zone (UTC-06:0f) Central Time (US & Canada)

with your MSU netlD and password.

~
Sync Events

Step 3: Keep these boxes checked.
Select "Outlook" as your folder, then
make sure to select Central Time (US Click "Save" when done!
conms | cao & Canada) for your fime zone., G e st

Tip: When you are marking multiple days "off" on your Outlook calendar, make sure you
mark those days individually rather than a date range. For example, block off Monday 8 AM-

5 PM, Tuesday 8 AM - 5 PM, etc. instead of Monday-Tuesday all day. You can, however, set
your calendar for reoccurring meetings.

MISSISSIPPI STATE UNIVERSITY..
2I8TER | CENTER FOR ADVISING


https://student.achievement.msstate.edu/portal/advisor?tab=availability

AVAILABILITY

Note: Your availability is only visible to your assigned students. In order for your students to view your availability after setup, it must be activated

by ITS.

Step 1:

STSTATEY MISSISSIPPI STATE UNIVERSITY-. Click on "Create Availability"
A | ACADEMIC ACHIEVEMENT

This will take you to "Blue Slate" and allow you to
add a new schedule.

Click on the "New Schedule" button

A tiome My Availability

& My Students .
Availability
E My Classes Manage your scheduler availability dates and times.
Create Availability New Schedule
2 Student360
Link My Personal Calendar
Step 2: General tab
1. For name, put in a title of your choosing
= = . . .
New Schedule = a. You will also make one that is for virtual
General Scheduler Location Description dppoinfmenfs
2. Add your start date and end date
Name Dr. Noel In-Person Advising Appointment st
3. For folder, select General Advising
Start Date 08/03/2026 Th lect i irtual
a. Then select in-person or virtua
End Date 12/21/2026 4. For user, select your name
Folder General Advising v || In-Person v v 5. For template, select "In-Person Advising
User Abraham Noel v Appointmeni“
Templates General Advising In-Person Advising Appointment a. Foryour virtual CIVCI”Obilify, select "Virtual
(] General Advising Virtual Advising Appointment .. . "
Advising Appointment
Edit Schedule b4
General Scheduler Location Description Sfep 3: Scheduler tab
. . 1
Page Title (optional) 1. For dL.Jrohon, list how long you'd like for your
appointments to last and when they should
Internal Name (optional)
reoccur
Duration 30 |minutes recurring every |15 | minutes 2. For Registration Deadline, give students a
Registration Deadline 2 hours | prior deadline for when they can register an
Break Time 0 minutes (before and after confirmed sessions) appointment with You.
Related Records Search for Record 3. For Break Time, you can put how much time you
would like between appointments.
Edit Schedule *
S 4: L i b
General Scheduler Location Description feP : Location ta
1. For location name, search for your office
Online Session w g .
building and add the street address, city, state
Location Name Mitchell Memorial Library and posia| code.
Time Zone (UTC-06:00) Central Time (US & Canada) v a. For virtual, you will mark the online session
Country United States v type as "Host session using external service"
Strest Address 3100 Mitchell Memorial Library b. Add your Webex Link to the UI?L box.
395 Hardy Road 2. Once you have that completed, click save
City Mississppi State L
State Mississippi ~ Edit Schedule *
Postzl Code 39762 General Scheduler Location Description
Preserve Formatting O J Online Session Host session using external service v
Location Name optional
Time Zone (UTC-06:00) Central Time (US & Canada) h

URL [webex Link Here ]




. . o
- i . Edit v
Pre-Orintation (Tansfers) Step 5: Setting up Availability
User Shelby Ferguson
Folder re-orentaton Thi il b h ilabili hd
e is page will be where you can manage you availability each day.
Templates Pre-Orientation Appointment
Changes will be reflected in the live schedule upon dicking
Regular Availability Special Availability Live Preview
Select the days and times you will generally be available. Specify the days when availability may need to be different. As March 2026
Calendar integrations will automatically remove any days and ‘Slate will remove times when you're busy or away, most users s
times when you're listed as busy or away. don't need to specify dates with spedial availability. Su Mo Tu We Th Fr Sa
Monday
Tuesday
Wednesdy Friday, March 27, 2026
No appointments available.
Thursday Please select a different day.
Friday
Saturday
Sunday
Pre-Orientation (Transfers) Edit v
e b Click on the + sign and add what availability timeline you would like to use.
Folder Pre-Orientation
Dates 04/15/2026 to 04/23/2026
Templates Pre-Orientation Appointment
Changes wil be reflected in the five schedule upon clicking Save. = Click save When yOU are done|
Regular Availability Spedial Availability Live Preview
Select the days and times you will generally be available. Specify the days when availability may need to be different. As March 2026
Calendar integrations will automatically remove any days and ‘Slate will remove times when you're busy or away, most users ard!
times when you're listed as busy or away. don't need to specify dates with spedial availability. Su Mo Tu We Th Fr Sa
onday -
Tuesday -
Friday, March 27, 2026
Mo appointments avallable.
Wednesday R N e ieansdo.
Trursaay -
Frcay -
Pre-Orientation (Transfers) Edit v
User Shelby Ferguson
Folder Pre-Orientation
Dates 04/15/2026 to 04/23/2026
Templates Pre-Orientation Appointment.
Changes will be reflected in the live schedule upon dicking Save.
Regular Availability Special Availability Live Preview
‘Select the days and times you will generally be available. Specify the days when availability may need to be different. As 12026
Calendar integrations will automatically remove any days and Slate will remove times when you're busy or away, most users G
times when you're listed as busy or away. don't need to specify dates with special availability. Su Mo Tu We Th Fr Sa
vonday  [asi30 A |- ot n | -
You will then see your availability with
i our synced Outlook calendar based on
Wednesday, April 15, 2026 Y Y
Wednesday ~ [08:30 aM |- [04:30 | B30 A5 A i what you have scheduled.
015 AM10:00 AM 5 s
10:00 AH10:45 AN 55 i
Trursaay -
230 PM-315M 45 e
Friday 08:30 AM |- [04:30 PM

Once you have this setup, you can go in and add your virtual availability as well. After

that, you should have multiple schedule types showing in your availability.

Availability

Manage your scheduler availability dates and times.
New Schedule
Schedule v

General Availability (In-Person)
General Availability (Virtual)

[Search Schedules...

Start End User
05/04/2026 12/22/2026
05/04/2026 08/01/2026

Hannzh Baker
Hannah Baker



How 10 ADD A NEW APPOINTMENT FOR A STUDENT - [N-PERSON

Note: Your availability must be set up and turned on by ITS before creating an appointment for a student

Step 1: Click My Appointments tab on the left navigation bar

Step 2: Click Add a New Appointment and you will be redirected to "Blue Slate"

My Appointments

ADD A NEW APPOINTMENT

No appointments today.

Upcoming Past

Upcoming Appointments

Step 3: Click General Advising In-Person Advising
Appointment Mississippi State, MS

Scheduler

MNew Session New Template

IGene!aI Advising In-Person Advising Appointment Mississippi State, M5 I
General Advising Virtual Advising Appointment

Step 4: Click New Session and a New Session pop up window will appear

Scheduler

General Advising Virtual Advising Appointment Edit v
Page Title General Advising Virtual Advising Appointment

Folder Templates ElETES
User ‘Spencer Ashley. Edit Form

Status CONFIRMED Teiey

Realm

Scope New Report

Document its New Sessions.

Share

Upcoming Instances

Date/Time ¥ Description Category Status
Edit Session — O X%

Registration Seltings | Notes Expenses

e
I Page Title (optional) Advising Appointment with Maxine I |

Internal Name (optional) ﬂ— ]
Template General Advising In-Person Advising Appointment ~|
Realm [ Inherit: General Advising |
Status [ Confirmed/active v ||
Date 07/16/2026 Time |02:00 PM until | 07/16/2026 Time | 02:30 PM I
— e s
Deadline Time Activation Date Time
Time Zone | (UTC-06:00) Central Time (US & Canada) Vl
User | Krol, Maxine V‘ User 2 | Vl
Trip

Admin Notify Email | |

Related Records |Search for Record |

Save Delete Cancel

Edit Session — 0O X
Details Description Registration Settings Motes Expenses

Online Session [ ~]

| Location Name | [Ballew Hall - Room 1030

Country [ United States v
Street Address

‘885 Stone Boulevard

City [Mississippi State |
State

Postal Code

Preserve Formatting (m]

(e e

Step 5: On the Details tab, only fill out the boxes

shown in red:
Page Title: Name the Appointment
Folder: General Advising / Fall 2026
0 OO00000000monOorooomoo o
Status: Change to Confirmed/Active
- Date: Add the Date and Time you wish to meet with!

the student

Step 6: On the Location tab, only fill out the box

shown in red:

- Location Name: Type in your office location first
and let it autofill

- Then put your office/room number after the location

as shown

Click Save

Updated 7/16,/2026



Step 7: With the appointment created, you will add the student to the appointment by clicking New Registration:

General Advising In-Person Advising Appointment

Page Title Advising Appointment vith Maxine
Date Thursday, July 16, 2026 at 02:00 PM until 02:30 PM  Cariral Dayiight Time UTC -05:00
Location Ballew tall

{885 Stone Boulevard

iSissip | Mississiopi State, MS 39762
i United States
EditMap  Driving Directions

Template General Advising In-Person Advising Appointment
Falder General Advsing / Foll 2026
User Maxing Krol
Status CONFIRMED
Realm Inherited from template: General Advising
Scope Person (Secure Link/Login Required)
uRL /2id=909628f0-ca04 4cSc- 9hc-22345708bb6
Documents Edit Documents

Registrants (0)  Launch Checkln  Lsunch Registration

Registerad

Once you click New Registration you will see the appointment screen:

Advising Appaintment with Maxine

Ay 36, 0 P e 230 7

[or—

ihers's - s Bt bl

=

Step 8: Click in the Registrant

Name or Email Address red
box and type in the student name

@g';gv ’? , or NetlD

Check the Topic for Discussion

Click Submit

Once the appointment is made and the student is registered for the appointment you will see the screen below and

can close out of "Blue Slate"

General Advising In-Person Advising Appointment

Page Tide Advising Appointment vith Maxine
Date Thursday, July 16, 2026 at 02:00 PM until 02:30 PM  Central Daylicht Time UTC -05:00
Location i Ballew Hall
i 885 Stone Boulevard
isISsHRI Mississippi State, MS 39762
£ United States

Edit Map Driving Directions

Template General Advising In-Person Advising Appointment

Folder General Advising / Fall 2026

User Maxine Krol

Status CONFIRMED

Realm Inherited from template: General Advising

Scope Person (Secure Link/Login Required)

URL https: chi msstate.edu/ /7id=909628f0)-ca34-4c5¢-0bc0-2€345708b4b6
Documents Edit Documents

Registrants (1)  Launch CheckIn  Launch Registration

Registered

Registrant
New Registration
Bowering (TEST), Sawyer (TEST) (Sawyer)

AA Academic Achievement

To: @ Krol, Maxine

A student has scheduled an in-person advising appointment with you.
Thursday, July 16. from 2:00 PM — 2:30 PM Central Time UTC -05:00.

Name: Sawyer Bowering (TEST)
NetID: scb165

Banner ID: 936388352

Major: Business Admimstration (BBA)
Comments:

Topics: Academic Coaching

“\ Reply 2 Forward

Appointment notification emails are associated with the
appointments for both the advisor and the student. The
advisor will receive an email from Academic Achievement

(info@achievement.msstate.edu) and the appointment will

appear in your Outlook Calendar with the appointment
details.

Advising Appointment with Maxine <
Calendar Invite

(© Thu 7/16/2026 2:00 PM - 2:30 PM
©

Ballew Hall - Room 1030

A student has scheduled an in-person advising
appointment with you. Thursday. July 16, from
2:00 PM — 2:30 PM Central Time UTC -05:00.
Name: Sawyer Bowering (TEST) Netl...

& Edit || ] Delete

Updated 7/16,/2026


mailto:info@achievement.msstate.edu
mailto:info@achievement.msstate.edu

The student will also receive an appointment notification email from your email address (whatever email you have

listed in the banner directory). If a student replies to the email, it will go directly to you.

qaiayy | MISSISSIPPI STATE

UNIVERSITY-.

Hello Sawyer,

Thanks for scheduling your advising appointment with me on Thursday, July 16, from
2:00 PM - 2:30 PM Central Time UTC -05:00.

Your appointment is at the following location:
Ballew Hall - Room 1030

885 Stone Boulevard

Mississippi State, MS 39762

All appointment information is also available in your student portal. If you have any
questions or need anything, let me know. | am excited about meeting with you soon!

Hail State!

Once you return to Student360 and click My Appointments you will see the appointment listed

My Appointments

ADD A NEW APPOINTMENT

Today's Appointments

General Advising In-Person Advising Appointment

Sawyer Bowering (TEST)
_—
o Thorsday, Juiy16
E 2:00-2:30 PM

B

Mark Attended Mark No Show

Details

Cancel

MISSISSIPPI STATE UNIVERSITY-
ACADEMIC ACHIEVEMENT

Updated 7/16,/2026



How 10 ADD A NEW APPOINTMENT FOR A STUDENT - [/IRTUAL

Note: Your availability must be set up and turned on by ITS before creating an appointment for a student.

Step 1: Click My Appointments tab on the left navigation bar
Step 2: Click Add a New Appointment and you will be redirected to "Blue Slate"

My Appointments

ADD A NEW APPOINTMENT

No appointments today.

Upcoming Past

Upcoming Appointments

Step 3: Click General Advising Virtual Advising
Appointment

Scheduler

New Session MNew Template

MName
General Advising In-Person Advising Appointment Mississippi State, MS
I General Advising Virtual Advising Appointment I

Step 4: Click New Session and a New Session pop up window will appear

Scheduler

General Advising Virtual Advising Appointment Edit v

Page Title General Advising Virtual Advising Appointment

Folder Templates ElETES

User ‘Spencer Ashley. Edit Form

Status CONFIRMED Teiey

Realm General | Advising

Scope Person (Secure Link/Login Required) NoRe

Somen *

Shar

Upcoming Instances

Date/Time ¥ Description Category Status
New Session =]

Location Description Registration Settings Notes

I Page Title (optional) ‘\ﬁrtua\ Advising Appointment with Maxine I

Internal Name (optional) ‘

Template General Advising Virtual Advising Appointment
Folder General Advising ™ | / |Fall 2026
Realm
Status [ Confirmed)Active |
Recurrence Add multiple sessions
I Date 07/16/2026 Time [3:00 PM untl  [07/16/2026 Time [3:30 PM I
Deadline ’—| Time '—| Activation Date ’—‘ Time '—|
Time Zone [ (UTC-06:00) Central Time (US & Canada) v/
User [Krol, Maxine > user2 | ~|
Trip

Admin Motify Email ‘

Related Records [search for Record

Save Cancel

New Session =

Details Description Registration Seltings | Notes

Online Session Host session using external service hd
Location Name cptional
|
I URL [ https: /jmsstate. webex.com/meet/mik1sz |
Instructions
recnon B I UT|[&# =i =| & [ Source
-

Step 5: On the Details tab, only fill out the boxes

shown in red:
Page Title: Name the Appointment
Folder: General Advising / Fall 2026
® Make sure you select this template ONLY
Status: Change to Confirmed/Active

- Date: Add the Date and Time you wish to meet with
the student

Step 6: On the Location tab, only fill out the box

shown in red:

- Online Session: select Host session using external
service

- URL: enter your personal Webex meeting room link

Then, click Save

Note: You may need to change your meeting room
settings in Webex so students can't enter during
another session.

Webex > Settings > Meetings > My Personal Room >

Auto
Updated 7/16,/2026



Step 7: With the appointment created, you will add the student to the appointment by clicking New Registration:

General Advising Virtual Advising Appointment

Page Title Virtual Advising Appeintment with Maxine

Date Thursday, July 16, 2026 at 03:00 PM until 03:30 PM Cantral Daylight Time UTC -05:00
Template General Advising Virtual Advising Apnointment

Folder General Advising [ Fal 2026

User. Maxine Krol

Status 'CONFIRMED

Realm Inhesited from template: General Advising

Scope Person (Secure Link/Login Required)

URL i msstate f7-
Documents Edit Documents

Online Connect

Registrants (0)  Launch Check In

Registered

Registrant

I New Registration I

Once you click New Registration you will see the appointment screen:

nt with Maxine

=1

or NetlD

Click Submit

Step 8: Click in the Registrant
Name or Email Address red

| box and type in the student name

Check the Topic for Discussion

Once the appointment is made and the student is registered for the appointment you will see the screen below and

can close out of "Blue Slate"

General Advising Virtual Advising Appointment

Page Title Virtual Advising Appointment viith Maxine

Date Thursday, July 16, 2026 at 03:00 PM untl 03:30 PM _ Central Dayiight Time UTC -05:00
Template General Advising Virtual Advising Appointment

Folder General Advising / Fall 2026

User Maxine Krol

Status CONFIRMED

Realm Tnherited from template: General Advising

Scope Person (Secure Link/Login Required)

URL i stat i L 4cf7-0150-2660b8:
Documents Edit Documents

Online Connect

Registrants (1)  Launch Check In

Registered

Registrant
New Registration
Sims (TEST), Alexander (TEST) Cody (Alex)

Edit ¥
Export Data
Export PDF
Status Submitted v
Registered 07/16/2026

Appointment notification emails are associated with the appointments for both the advisor and the student. The

advisor will receive an email from Academic Achievement (info@achievement.msstate.edu) and the appointment

will appear in your Outlook Calendar with the appointment details.

AA Academic Achievement

To: @ Krol, Maxine

A student has scheduled a virtual advising appointment with you.

Thursday, July 16, from 3:00 PM — 3:30 PM Central Time UTC -05:00.

Name: Alex Sims (TEST)
NetID: acs306

Banner ID: 904986584
Major:

Comments:

Topics: Academic Coaching

v Reply «# Forward

Virtual Advising Appointment with
Maxine Calendar Invite

Thu 7/16/2026 3:00 PM - 3:30 PM

@ O

https://msstate.webex.com/meet/mkk157

A student has scheduled a virtual advising
appointment with you with you. Thursday, July
16, from 3:00 PM — 3:30 PM Central Time UTC
-05:00. Name: Alex Sims (TEST) Netl...

& Edit || 5] Dalete

Updated 7/16,/2026
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The student will also receive an appointment notification email from your email address (whatever email you have

listed in the banner directory). If a student replies to the email, it will go directly to you.

Hello Alex,

Thanks for scheduling your advising appointment with me on Thursday, July 16, from
3:00 PM — 3:30 PM Central Time UTC -05:00.

Your appointment will be held online via webax; when it is time to join our call, please
use this link to connect using your MSU email.

If you have any questions or need anything, let me know. | am excited about meeting with
you soon!

Hail Statel

Once you return to Student360 and click My Appointments you will see the appointment listed

My Appointments

ADD A NEW APPOINTMENT

Today's Appointments

Advising Appointment with Maxine General Advising Virtual Advising Appointment

" Sawyer Bowering (TEST) Details
ey

)',Q Thursday, July 16 Cancel
B | 2:00-2:30PM

Mark Attended Mark No Show

Alex Sims (TEST) Details

Thursday, July 16 Cancel
3:00 - 3:30 PM

Mark Attended Mark No Show

MISSISSIPPI STATE UNIVERSITY..
[2ISTER | ACADEMIC ACHIEVEMENT

Updated 7/16,/2026



How 10 CANCEL AN APPOINTMENT

Step 1: Click My Appointments tab on the left navigation bar

Step 2: Find the appointment you need and click cancel where you will be redirected This will take you to Blue
Slate where you will actually cancel the appointment

My Appointments

ADD A NEW APPOINTMENT

Today's Appointments

Advising Appointment with Maxine

" Sawyer Bowering (TEST) Details
|- Thursday, July 16
200-2:30PM

Mark Attended | [ MarkNo Show

A My Message:

My Appointments

B MyQueries

Upcoming Past

10~ | entries per page

Student Timing Date Time Appointment Status Type Actions

General Advising Virtual Aduising Appointment
Cancel
Details

o7/17/2026 3:00- 330 PM Registered

- i

> Sims (TEST), Alex
=

>4

Step 3: Click on the student name under registrant and new registration

Step 4: Once you click the student name a Display

General Advising In-Person Advising Appointment R b ” CI k c I
age e PO ——— esponse pop up box will appear. Llick Cance
. .
Date ‘Thursday, July 16, 2026 at 02:00 PM until 02:30 PM Central Daylight Time UTC -05:00 R '. t
Location Ballew Hall - Room 1030 eg iIsrrarion
i 885 Stone Boulevard
JHEL T Mississippi State, MS 39762
United States
EditMap  Driving Directions
icahies gh as 99. Westw™ =~~~
lues as high a5 99. West wind 5 to 10 mph, Display Response - O X

Template n-Person Advising Appointment otk T

Folder sing / Fall 2026 I -

& s Submitted 07/16/2026 at 11:23:17 AM

cer
Stat Last Updated 07/16/2026 at 11:28:11 AM by Maxine Krol
us

Created 07/16/2026 at 11:23:17 AM

Realm Inherited from template: General Advising 5

Scope Person (Secure Link/Login Reduired) status Fegtered

URL state.edul rid= )-ca04-4¢5c-bc)-26345708b406 v L metote

D A preers Referrer Il stats 8f(-caf4-4c5c-8bel-2e345708
Topics for Discussion  Academic Coaching

Registrants (1)  Launch CheckIn  Launch Registration If there's anything else
you'd like to share in

Registered advance of this

appointment, please

e list below.

New Registration Would ‘1‘::4"‘2("
receive text message

Bowering (TEST), Sawyer (TEST) (Sawyer) reminders about this
appointment?

Cancel Reason

The advisor will receive an email from Academic
Achievement info@achievement.msstate.edu and the O eror

appointment will be removed from your Outlook

Calendar
The student will also receive an appointment cancellation
AR Acsdemic Achievement email from your email address (whatever email you have
To: @ Krol, Maxine listed in the banner directory). The email prompts the

student to reschedule in their Student360. If a student
replies to the email, it will go directly to you

A student has cancelled an in-person advising appointment with you.
Thursday. July 16, from 2:00 PM — 2:30 PM Central Time UTC -05:00.

Name: Sawyer Bowering (TEST)
NetID: scbl165

Banner ID: 936388352

Major: Business Administration (BBA)
Cancel Reason:

UNIVERSITY.

S(STATEY; I MISSISSIPPI STATE

Sawyer,

Your scheduled appointment with Maxine Krol on Thursday, July 16 at 2:00 PM has
been CANCELLED.

Please log in and re-schedule your appeintment by clicking this link. Let me know if
you have any questions.

Thanks!

Maxine Krol



mailto:info@achievement.msstate.edu

How 1o SUBMIT A No SHOW

Click My Appointments tab on the left navigation bar

Find the appointment you need and click Mark No Show.

Note: This must be done within a hour of the appointment or else the student will be marked as attended.

A Home

My Appointments

& My Students

ADD A NEW APPOINTMENT

Today's Appointments

Advising Appointment with Maxine

Sawyer Bowering (TEST) Details
™SR

& }l& Thursday, July 16 Cancel
% | 2:00-2:30PM

Mark Attended

Once you click Mark No Show, you can add additional note details so the no show is documented

Add a Note

Sawyer (TEST) Bowering (TEST) (Sawyer
936388352

User Maxine Krol

[J Log this note on another user's behalf

Relationship to Student *

~

You did not appear for a scheduled appointment and were marked as a no-show.

Notes Category * s
Appointment Information:
Date: Friday, June 5

) Time: 10:45 AM - 11:15 AM Central Time UTC 05:00.

Details With: Shelby Ferguson

Duration (minutes) 30 Please log in and re-schedule your appointment by clicking this link. Let me know if you
have any questions.

Stmmary Called the student at 2:0 ith d. Marked Thanks!

s . & alled the student at 2:05pm with no answered. Marked a no anks!
Visibile to Admin Only show at 2:30pm. This is the second no show in a row from
S Shelby Ferguson
Follow-up/Tasks [ To Student
O Internal

Additional Materials

Visible to Student

Files uploaded here will appear on the student’s "My Files" tab in the portal v

[STATER
MISSISSIPPI STATE

UNIVERSITYu

ACADEMIC ACHIEVEMENT




How 10 CREATE A NoTE

For a note that is not attached to an appointment, initiate the note from the student profile page

Student360

I 4 This 153 TEST RECORD and may Inclsse non-typlcal imformation.

T —

& Mo FERRA Relemyms Exist
This student's education records may KT b released bo anyone excest as allowed by OF 30,02,

T

Sawyer (TEST) Bowering (TEST) [Sawyer)
MSU ID: 936388352

i MNeuD: scbl65

Freshman

Rz Admnistration (A1)

[ T

SUNMIT CARE REPGRT

Click on Add a Note from the student profile
page.

DEGAET WORKS

Add a Note

Sawyer (TEST) Bowering (TEST) (Sawyer)
936388352

User

Maxine Hrol

Log this note on another user's behalf

Relationship to Student *

MNotes Category *

Appointment Report W

Contact Type *

Details

Duration (minutes)

0
Summary
Visible to Admin Only *
Follow-up/Tasks Tao Student
| Internal

Additional Materials

Visible to Student
Files uploaded here will appear on the student's "My Files” tab in the portal

Add Material(s) ] Curriculum Sheet

. Petition

! Add/Drop Course(s)

[ Audit Request

| MSU-MUW Cross Registration

. Dwverload Waiver
Retroactive Withdrawal Request
Study Abroad Form
Off-Campus Enrollment Request
Class Schedule

Other Material

Visible to Admin Only
Files uploaded here are strictly internal

Add Internal Material(s) Internal Email/Correspondence

Internal Document

User:

* Specific drop-downs will be available depending on

the user permissions
Details:

* Summary is only visible on the admin side and the
student will not see the appointment summary details
¢ Follow-up/Tasks to Student will send an email to the

student

Additional Materials:

* Any documents attached here will be visible to the
student in their My Files tab in Student360

* Any documents uploaded under Visible to Admin
only, will only show on the admin side and will not be
visible to the student. To view these documents, go to
the student profile and click Additional Materials

Note: If multiple notes are submitted in one day, on the

admin side multiple attachments will be visible



For a note that is attached to an appointment, initiate the note from the My Appointments tab
Click My Appointments and click Add Note.

My Appointments

Today's Appointments

Advising Appointment with Maxine

" Sawyer Bowering (TEST]
- %“k Thursday, luly 16

{ 200-230PH
e

Attended

Detalls

Follow-Up/Tasks Email to Student from your email address

Hello Sauryer. Do not forget your internal follows up items for Sawyer Bowering (TEST)
I'm glad we were able to connect! As a reminder, we discussed the following tasks you
need to complete by July 31, 2026: NetlD- sch165.

~task 1 Banner ID: 936388352

- task 2

task 3 -task 1
If you have any questions, please reach out to me at mkrol@advising.msstate.edu. -task 2

-task 3

Sincerely,
Maxine Krol Due Date: 07/31/2026

Follow-Up/Tasks Email to Internal from Academic Achievement
info@achievement.msstate.edu

Student view of the note attachment in My Files

Material Type Term File Name Created Date Pages Action
I Curriculum Sheet Summer 2026 BBAin BA Guide.pdf 07/17/20269:14 AM 2 T VIEW/DOWNLOAD
Off-Campus Enrollment Request Summer 2026 email doc.pdf 06/30/2026 6:18 PM ¥ VIEW/DOWNLOAD
New Student Info Curriculum Sheet Summer 2026 Accounting.pdf 06/30/2026 10:17 AM 1
. Other Form/Material Summer 2026 Other Note.docx 06/22/2026 1:57 PM i
Academic Support
Other Form/Material Summer 2026 Internal Note.docx 06/22/2026 1:55 PM 1
My Files Curriculum Sheet Summer 2026 BCS Minor Courses.pdf 06/22/2026 1:53 PM 1
intments Curriculum Sheet Summer 2026 ME-Curriculum_UPM-Graphic. pdf 06/22/2026 1:52 PM 2
Curriculum Sheet Summer 2026 ME-Curriculum_UPM-Graphic.pdf 06/22/2026 12:00 PM 2 VIEW/DOWNLOAD
Other Form/Material Summer 2026 Office of Financial Aid and Scholarships _ Student Financial Aid pdf 06/15/2026 5:35 PM 2 VIEW/DOWNLOAD
ADD ANOTE SEND EMAIL SEND TEXT VIEW TIMELINE SUBMIT CARE REPORT DEGREE WORKS
Dashboard Coursework Notes Messages Transcripts Additional Materials Pre-Orientation Survey
Material Type
i a
7
Internal EmailiCarrespondence 2
Other Farm/Material D -
10 | entries per page Search:
Material Type 4 FileName Created Date Pages Action

Class Schedule

BCS Minor Courses.pdf

06/19/2026

VIEW MATERIAL

—
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