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Advising Question

Start with a greeting!

Good Morning/Afternoon/Evening or

Good Afternoon, <

A 4

Dr./Mr./Ms. <professor last name>

My name is Dak Bulldog, and | am currently a sophomore in the Secondary Education program. | was wondering if | could setup a time to meet with you to discuss
my next semester class schedule. Do you have any time this week or next to meet?

Thanks,

Dak Bulldog
msu2022

Always:

Use the subject line! A direct title of why you are
emailing

Include your name, major, and classification
= (Fr, Soph, Jr, Sr)

Check your spelling and grammar

Sign off (Thank you, Sincerely, Best)
Include your name & MSU NetID!




